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Payroll Service

Time Sheet

NAME: ……………………………………………………………………………......

	Date
	Total Hours
	Any banked hours
	Other

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Holiday/Lieu Time Taken


	

	Sick/SMP/SPP/Other Taken


	

	Mileage/expenses for period


	


Notes: ………………………………………………………………………………...
…………………………………………………………………………….……………………………………………………………………………………………………….
EMPLOYEE SIGNED: …………………………………………………………
EMPLOYER SIGNED: …………………………………………………………...
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